
 

 

 

 

TALLY SYLLABUS 
 

 

Hi Folks, 

               Oranium Tech introducing some amazing content on Tally. Are you looking for the best platform to 

learn about the Tally Software? Join Oranium Tech! Tally Training in Chennai at Oranium Tech provides the 

best-in-class training of the Tally software and its application under the mentorship of Real-time 

professionals with certification. Tally Instructors at Oranium Tech train you efficiently to use the software. 

 

1) Tally - Advanced Accounting Professional - Basics of Financial Accounting 

• The Need for Accounting  

• Accounting Principles  

• Different Types of Accounting  

• Understanding Accounting Rules  

• Single Entry and Double Entry Methods of Accounting  

• Advantages of Double Entry  

• Journalizing Transactions  

• Bookkeeping  

• Disadvantages of Managing Accounts Manually 
 

2) Introduction to Tally 

• What is Tally? 

• Why Tally? 

• Introduction to Tally ERP 9 

• Tally Versions 

• Installation and Activation 

• Gateway of Tally and Tally User Interface 
 

3) Configuring Tally ERP 9 

• Single Entry Mode VS Double Entry Mode 

• Configuring Data path 

• Global Configurations 

• Currency and Regional configurations 



 

 

 

4) Company Management 

• Creating a Company 

• Altering, Deleting Company 

• Company level Configurations 
 

5) Masters – Ledgers & Groups 

• Understanding Ledgers and Groups 

• Creating, Altering, Deleting Ledgers and Groups 

• Bill wise Ledgers 
 

6) Understanding Vouchers in Tally 

• Default Vouchers 

• Payment Vouchers 

• Receipt Vouchers 

• Contra Vouchers 

• Journal Vouchers 

• Sales Vouchers 

• Purchase Vouchers 

• Creating, Altering, Deleting Vouchers 
 

7) Tally ERP 9 Reports 

• Tally Report Model – Drill down reports 

• Day Book and Bank Books 

• Ledgers 

• Debtors and Creditors 

• Profit & Loss Account 

• Balance Sheet 

• Cash Flow and Funds Flow 

• Bank Reports 
 

8) Inventory Configuration in Tally ERP 9 

• Understanding Inventory in Tally 

• Units of Measure 

• Stock Items and Category 

• Stock Groups 

• Integrating Accounts and Inventory 

• Creating and Managing Price Lists with Price Masters 



 

 

 

• Stock Transfers 

• Stock Reports 
 

9) Managing Inventory using Tally ERP 9 

• Creating and Managing Price Lists 

• Sales Vouchers 

• Purchase Vouchers 

• Purchase and Sales Orders 

• Managing Credit Sales and Credit Purchases 

• Managing Bill wise Details 

• Order and Re-order processing 

• Handling Stock Rejections and Returns 

• Debit Notes and Credit Notes 

• Managing Ageing Invoices 
 

10) Goods and Services TAX (GST 

• What is GST 

• Understanding SGST, CGST & IGST 

• Activating GST in Tally 

• Setting up GST in Company Level, Ledger Level, and Inventory Level 

• GST Taxes and Invoices 

• Creating, Altering, Deleting GST Masters 
 

11) Purchase and Sales Vouchers with GST 

• GST Purchase Entry 

• GST Sales Entry 

• Handling Unregistered Dealers 

• Reverse Charging Entry for GST 

• Printing GST Invoices 
 

12) Purchase and Sales Reports 

• Purchase and Sales Registers 

• Payables and Receivables 

• Over dues 

• Ageing Invoices 

• Stock Registers 
 

 



 

 

 

13) GST Reports and Returns 

• GSTR 1 

• GSTR 1 Return Filing 
 

14) Handling Point of Sales (POS) in Tally 

 

15) Bank Reconciliation 

 

16) TALLY – EXPERT ACCOUNTING PROFESSIONAL 

 

17) Payroll Accounting 

• Understanding Payroll 

• Pay Heads and Categories 

• Employee Details and Salary Details 

• Attendance Entries 

• Managing Leave Categories 

• Paid Leaves and Unpaid Leaves 

• Overtime 

• Handling and accounting Loss of Pay 

• EPF Accounting 

• ESI Accounting 

• Professional Tax Accounting 

• Managing Income Tax on Salary - Tax Deducted at Source (TDS) 

• Managing TDS on other Expenses 

• Pay Sheets and Pay Slips 

• Payroll Reports 
 

18) More Advanced Topics 

• Scenarios and Optional Vouchers 

• Budgets and Controls 

• Cost Centers and Cost Categories 

• Multi-Language, Multi-Currency 

• Export, Import, Backup and Restore of Tally data 

• Tally Vault 

• Tally Audit 

• Split and Merge Company Data 



 

 

 

• Tally Remote 

• Customizing Reports/Invoices with Company Logos and other details 
 

 

_______________________________________________________________________________ 

Looking for Classroom Training learn Tally at your nearest location in Chennai 

Also you can learn from anywhere take Tally Course through Online. 

 

All The Best 

Phone / WhatsApp Details / Mail Id 

-----------------------------------------  

CHROMPET : 73053 43555 whatsapp / oraniumtech@gmail.com 

VELACHERY : 73052 77748 whatsapp / oraniumtechvh@gmail.com 

 

https://api.whatsapp.com/send?phone=7305343555
https://api.whatsapp.com/send?phone=7305277748

